


https://us02web.zoom.us/meeting/register/AmHRC1m-SGWy8Wytv1vGtQ


Note: Check your county court website for county-specific requirements. 

Within 90 days of being appointed as guardian

Initial Personal Care Plan (Guardianship): The individual’s needs, available resources, and what your 
plan will be to meet the identified needs.

Inventory (Conservatorship): Assets such as real estate, personal property, bank account balance, 
monthly income, liabilities/debts, special needs trust accounts, pooled trust accounts, and ABLE accounts.

Proposed Budget (Conservatorship)

Designation of a Standby Guardian/Conservator.

Duties of Guardianship: 

Tips for Guardianship Record Keeping

Tips for Guardianship Record Keeping
1.	 Does your Superior Court have a Guardianship Monitoring Program?  Get information and 

assistance from that clerk.  Check the court website for court-approved forms.
2.	 Never combine your money with that of the individual. Set up the individual’s own bank account, 

separate from your own funds.
3.	 Consider purchasing a simple record and accounting software program, such as Excel or 

Quicken. At the very least, record all expenses paid and reimbursements made in a record-keeping 
book. Remember to keep all your receipts.

4.	 Organize proposed budget and expenditures by category, such as medical expenses, food, 
transportation, entertainment, rent, utilities, and miscellaneous purchases (e.g., furniture or credit card 
payments). Be sure to find out the specific requirements of your county.

5.	 Make a copy of everything to submit to the court. When it is time to renew the guardianship/
conservatorship, you’ll have a record of which forms you need to download and what additional 
information you must submit.

6.	 Report significant changes in income or expenses to the court when they occur. You will need 
the court’s approval to update or revise a budget.

7.	 Prepare your court reports. Initial and annual reports must be filed within 90 days after the date you 
were appointed guardian/conservator.  Retain an attorney to assist you if needed.

8.	 Check with your county court for the due date of your report.
9.	 Never ignore a court notice to appear for a hearing before the judge. Ensure you bring all your 

paperwork and arrive on time. If you feel unsure about explaining yourself, consider seeking legal 
counsel for assistance.

Required Forms
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  Ready, Set, KNOW...

Periodic (annually or up to every three years, as directed by the court)
Conservator’s Report Accounting and Proposed Budget 
Periodic Personal Care Plan (Guardianship)

Guardianship is in relation to personal decisions and Conservatorship is in relation to financial decisions. Both 
require court oversight. It takes a lot of organization to ensure you have all the necessary information to fill out the 
required forms for lay (non-professional) guardianship/conservatorship. The following tips offer some helpful ideas 
for saving time and reducing frustration when preparing these records for the court.

http://informingfamilies.org








At Arc of Whatcom County Drop-in Dates, Staff are available to help families:

Understand Developmental Disabilities Administration (DDA) services,
application for eligibility, and assessment process
How to make your Social Security Administration (SSA) account, steps to
applying for Supplemental Security Income (SSI), and how to prepare your
documentation
Understanding Guardianship, how to petition the court and reporting
assistance. 
Starting your Partners4Housing account and preparing for your Residential
Assessment
 Washington State Disability Parks Pass & Access Pass for Federal Parks

 
Drop-in dates are specifically for paperwork and applications related to
developmental disabilities. We do not require an RSVP and we will help you as
staff are available. Attendees may also use our printer, scanner, and paper
shredder free of charge. There may not be enough time to complete your
paperwork, but this is a good opportunity to figure out where and how to start.
Staff may be helping multiple people, and we cannot guarantee privacy. If you
need private one-on-one support, please reach out to set up an appointment at
a different time. If our office is closed due to a Holiday or Inclement weather, the
event will be cancelled.

Drop-in Paperwork and Application Support
2  & 4  Wednesday of every monthnd th

11am - 1pm

Dan Godwin Community Center
2602 McLeod Rd., Bellingham

360-715-0170
admin@arcwhatcom.org

Disclaimer: Materials and information
shared are designed as a sample for
educational purposes only. It is provided
with the understanding that The Arc of
Whatcom County and staff are not
engaged in providing legal, financial, or
professional services. Staff at The Arc are
not attorneys and DO NOT give legal or
financial advice or services. If legal advice
or other expert assistance is required, the
services of legal, financial, or other
professionals should be sought. 

https://www.dshs.wa.gov/dda
https://www.dshs.wa.gov/dda
https://www.ssa.gov/apply/ssi
https://www.ssa.gov/ssi
https://arcwhatcom.org/legal-planning-for-adulthood/
https://partners4housing.com/
https://parks.wa.gov/passes-permits/get-park-pass/disability-pass
https://www.nps.gov/subjects/accessibility/interagency-access-pass.htm


Staff are available every Thursday (unless it is a holiday)
11am - 12pm, No RSVP needed

https://us02web.zoom.us/j/86909304702
Meeting ID: 869 0930 4702

Do you have questions about:
Special Education
Disability Systems & Resource Navigation
Future Planning & Transition to Adulthood
Disability Family Support

There is no password to join but participants will be in a waiting
room, until we admit you. We can utilize breakout rooms to
enhance privacy, if multiple participants have joined. 

Virtual Office HoursVirtual Office Hours
Information and resources for individuals with intellectual and

developmental disabilities and their families

Scan here to 
enter Zoom admin@arcwhatcom.org

360-715-0170
www.arcwhatcom.org



Free events that celebrate friends with special needs 

ALL-STARS EnJOY THESE ACTIVITES­

ALL WITH A 1-on-1 VOLUnTEER BUDDY! 

* Adaptive Sports 
* Games & Activities 

* Awesome Karaoke 
* Delicious Snacks

* Projects & Crafts
* Story & Music Time

ALL-STARS £XP£RJ£NC£: 

North County Christ The King All-Stars Club • ncctk@allstarsclub.org • 181618th Street lynden, WA 98264 

�Rascal 
d.lf' Rodeo 

Tuesday,AugustlBth,2026 
Northwest Washington Fair Indoor Arena - Lynden, WA 

10:QQ AM _ 11:QQ AM I Volunteers & Horses Needed 

9:00 -11:30 AM 
Rascal Rodeo is proud to produce adaptive rodeo events across multiple states, 
offering a safe and modified rodeo environment for participants of all ages with 
physical or developmental disabilities. To ensure these events remain accessible 
to all, they are provided entirely free of charge. 

" QUESTIONS: 509-528-5947 1 e REGISTRATION: www.RASCALRODEO.ORG 

Proudly 
sponsored 

by: 
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  Ready, Set, KNOW...

Social Security Administration:
Application Process and Identity Verification 
Disclaimer: Please note that the information provided here is subject to change. The SSI application process and 
related policies are constantly evolving, and we recommend staying informed by checking with the Social Security 
Administration for the most up-to-date information.

Changes to the Social Security Administration: 
SSA has reduced its staff by 7,000 employees, with more layoffs to be expected. This will likely lead to longer wait 
times for services and a delay in process benefit applications. Below is information regarding policies for identification 
verification through the application as well as tips to navigate the application process. 

Here is what you need to know about identity verification: 

You can create a personal my Social Security account to prove your 
identity one time. You can continue to use the Social Security’s online 
services without proving your identity in person at a Social Security office 
effective April 14th, 2025. 

You do not need to visit an office to prove your identity if you are applying 
by telephone for Medicare or Social Security Disability Insurance or 
Supplemental Security Income effective April 14th, 2025. 

Check out the Social Security webpage on identity verification 
requirements at https://www.ssa.gov/news/identity-proofing.html

Tips for Communicating with Social Security: 

Preparation is Key: Given the long wait times, it can be crucial to be prepared. Ensure that your application file is 
complete, which should include the following items: 

•	 Medical Records 
•	 Required identifying documents 
•	 Proof of income and resources 
•	 Room-Board Agreement (if applicable)

Track Documents: Keep notes about your interactions with Social Security. What did they tell you to do? What were 
the timelines given? What information or documentation did you share? 

Make and Keep Copies: Before submitting any of your documents to Social Security, make and keep copies and 
note the date you submitted. 

Stay Persistent: You may need to ask for the same thing repeatedly and often. You may need to submit the same 
document, but be persistent with the application. 

This bulletin was created with information shared from the NW Access Fund: 
•	 Northwest Access Fund: Offers information on changes to Social Security as well as host monthly classes 

on how to apply for SSI/SSDI. To learn more visit https://www.nwaccessfund.org/coaching/classes/

http://informingfamilies.org
https://www.ssa.gov/news/identity-proofing.html
 https://www.nwaccessfund.org/coaching/classes/ 


.

Staff
Beverly Porter 

Executive Director & Parent Coalition Co-
Coordinator 

Rhonda Rische 
Assistant Director 

Hilary Scheibner 
 Bookkeeper and Executive Assistant

Karlene Umbaugh 
Parent to Parent Program Coordinator & 

Self Advocacy Coordinator  

Barbara Roxas 
GIDES Family Advocate 

Renee Williams 
Family Advocate 

Melissa Abraham 
Parent to Parent - Parent Assistant & Parent 

Coalition Co-Coordinator 

Marta Mejia & Alina Zollfrank 
Padres a Padres

Terri Hansen 
Inclusion Advocate

The Parent Coalition is funded by grants from the 
Developmental Disabilities Program of Whatcom 

County, the United Way and your generous 
donations.

PARTNER 
AGENCY

Arc of Whatcom County
Board of Directors 

Missy Bartel – President

Ken Larson -Vice President

Frances Chalmers  – Treasurer

Dale Whipple – Director

Ellie Posel – Director

Margaret Jahn – Director

Melanie Hartley – Director

Sarah Godwin – Director

The Arc of Whatcom County Board of 
Directors meet the 4th Wednesday of every 
month from 6 – 7:30. Meetings are hybrid – 
join in person at The Arc or virtually via zoom! 
No RSVP is needed. If you join virtually, 
meetings do not password to join, but 
participants will be in a waiting room until staff 
admit you. Next Meeting: Wednesday, May 27 
(annual virtual membership meeting, all 
welcome to join) Meeting ID: 854 0124 4924

Learn more about The Board at: https://
arcwhatcom.org/about-the-arc/board-of-
directors/ To contact any director: 
boardofdirectors@arcwhatcom.org or (360) 
715-0170. If calling, please leave at
message with your phone number and a
board member will get back to you shortly.

The Arc of Whatcom County June 2026 Page 11



June 2026 Event Calendar

The Arc of Whatcom County
Dan Godwin Community Center

2602 McLeod Rd
Bellingham, WA 98225-1368

Phone: (360) 715-0170
Fax: (360) 715-8522

Our office is open to the public Monday through
Thursday, 10am - 1pm if you would like to browse
our Lending Library or are in need of resources.
Staff are available by appointment outside of
those times. Call 360-715-0170 if you are needing
any assistance and would like to connect with a
staff member.

1 Monday, 10 - 11am
Coffee & Conversation

4 Thursday, 11am - 12pm
Virtual Office Hours

4 Thursday, 4:30 - 6:30pm
Self Advocacy Meeting

8 Monday, 7 - 8pm
Virtual Parent Connect

10 Wednesday, 11am - 1pm
Drop-in Paperwork & Application Support

10 Wednesday, 6:35pm
Arc Whatcom Community Night at the
Bellingham Bells

11 Thursday, 11am - 12pm
Virtual Office Hours

16 Tuesday, 6 - 8pm
Guardianship Record Keeping & Reporting
Workshop

17 Wednesday, 9:30am - 2:30pm
Day #1 of Super Sitter Training

18 Thursday, 9:30am - 2:30pm
Day #2 of Super Sitter Training

18 Thursday, 11am - 12pm
Virtual Office Hours

19 Friday, 12:45 - 2:45pm
Day #3 of Super Sitter Training

19 Friday, 1 - 2:30pm
Cupcake Decorating Sibshop

24 Wednesday, 11am - 1pm
Drop-in Paperwork & Application Support

24 Wednesday, 6 - 7:30pm
Board of Directors Meeting

25 Thursday, 11am - 12pm
Virtual Office Hours

26 Friday, 1 - 2:30pm
Ice Cream Social Sibshop
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	Disclaimer: We are not attorneys and cannot provide legal advice, we are families who have navigated this process.
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	Interactive Session
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The Arc of
Whatcom


County Annual
Meeting 


Wednesday, May 27
6 - 7:30 pm


Virtual via Zoom


360-715-0170 admin@arcwhatcom.org arcwhatcom.org


Arc of Whatcom County
Members are welcome to join us
for our Annual Meeeting. Zoom
Room will open at 5:30 and the


meeting will officially start at
6pm


 If you are not a member, but
interested in learning more,


please join us! Membership is
now FREE:


https://arcwa.org/membership/


Connect with The Arc of Whatcom
County Board of Directors and Staff.
Hear updates from the programs as
we look to the year to come. Share


and listen to stories and experiences
from participants. Your participation is
crucial as we expand and improve our
services and work together to create


effective programs and inclusive
activities.


*ZOOM LINK*



https://arcwa.org/membership/
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